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1. PURPOSE. This advisory circular (AC) attempts to acquaint public airport

owners and other interested parties with the Federal Surplus Personal Property
Program for public airports and to continue procedures to be used in applying

for and acquiring surplus personal property for this purpose.

2. CANCELLATION. AC 150/5150-2A, Federal Surplus Personal Property for Public
Airport Purposes, dated August 3, 1973, is cancelled.
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CHAPTER 1. PURPOSE AND AUTHORITY

1. PURPOSE. This Advisory Circular outlines the procedures to be followed
by state and local agencies in applying for and acquiring surplus
Federal personal property available for public airport purposes. This
property is the type required for the development, improvement, operation
or maintenance of a public airport.

2. LEGISLATIVE AUTHORITY.

a. The Federal Property and Administrative Services Act of 1949, as
amended, is the legislative authority for the Federal Surplus
Personal Property Disposal Program. By this Act the General
Services Administration (GSA) is responsible for supervising and
directing the disposal of personal property which becomes surplus
to the needs of the Government. One of the authorized means of
disposal is by donation of property to certain classes of recipients
who become eligible under specific provisions of law.

b. Among other things, the Federal Property and Administrative Services
Act of 1949 specifically continues, in effect, the provisions of
Section 13(g) of the Surplus Property Act of 1944, as amended,
(Public Law 80-289). This Section authorizes the conveyance to any
state, political subdivision, municipality, or tax-supported
institution of all the right, title, and interest of the United
States in and to any surplus real or personal property which, in the
determination of the Administrator, Federal Aviation Administration
(FAA), (acting under the authority delegated by the Secretary of
Transportation) is essential, suitable, or desirable for the develop-
ment, impruvement, operation, or maintenance of a public airport as
defined in the Airport and Airway Development Act of 1970. The
conveyance so authorized is without monetary consideration to the
United States but is subject to certain terms and conditions as
provided for in Section 13(g) of the Surplus Property Act.

Chap 1
Par 1 . 1 (and 2)
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CHAPTER 2. SURPLUS PERSONAL PROPERTY DEC.ARATJON PROCESS

3. TICLARATION AS EXCES3 TO NEED OF OWNING AGENCY., Agencies and departments
of the Federal Govermment from time to time find that they own more
personal property than they require. When a Federal agency determines
that it has no further need for property under its jurisdiction, such
property is declared excess to its needs. Inquiry is then made of other
agencies and departments of the Government to determine whether one
or more of them has need for the property. Any excess property for which
a Federal agency or department determines it has a need is transferred to
such agency upon request,

i~

. TYPES OF EXCESS PROPERTY.

a., Excess personal property is divided into two categories--'"Reported"
and '"Nonreported."

(1) Reported personal property is excess property that must be
formally reported to the General Services Administration and
made available by GSA to other Federal agencies and departments,
Tt is personal property of the type or category which, because
of its monetary value, location, condition, transportability,
etc,, has high utilization potential for other Federal agencies.

(2) Nonreported personal property is excess property that is not
required to be formally reported to the General Services
Administration for utilization screening, but is still made
available by GSA to other Federal agencies and departments. It
is personal property of the type or category which, because of
its specialized nature, low monetary value, condition, trans-
portability, etc., has limited utilization potential by another
Federal agency.

5. DECLARATION AS SURPLUS.

a, As a general rule, Federal agencies have approximately 60 dayvs within
which to apply for reported excess property and 15 days for non-
reported excess property. If no Federal agency or department has a
nced for either type of property the Administrator of the General
Services Administration is authorized to declare it surplus property,
and it is, thereafter, available for disposal outside the Federal
Government. '

b. The date on which any item of excess personal property becomes
surplus to the overall needs of the Tederal Government is referred
to as the surplus release date (SRD). Tor 21 days following the
SRD, Federal surplus personal property is legally available for
donation under thosce programs authorized by law, including the program
for donating such property for pubdlic airport purposes. All csurplus

Chap 2
Par 3
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property that is not disposed of to eligible donees under such
programs within the Z2l-day donation screening period will become
available for sale.

PRIORITY FOR PUBLIC AIRPORIS. The Federal Property Management

Regulations issued by the GSA provide that during the first five days
(including the weekends) of the 2l-day donation screening period,
applications for reportable surplus personal property to be used for
public airport purposes must be given preference over applications for
other purposes authorized by the Federal Property and Administrative
Services Act of 1949, Nonreportable property is available on a first-come,
first-served basis. Any public agency responsible for operating one or
more public airports may apply directly or through its representative

for a donation of Federal surplus personal property. In addition, a
cstate aeronautical agency, when specifically so empowered by state legis-
latZlon, may apply for the donation of surplus personal property under the
special conditions outlined in paragraph 18 of this advisory circular.

USE OF GSA EXCESS PROPERTY CATALOGS. As a means to facilitate screening

by Federal agencies, the regional offices of GSA prepare cataloged
listings of those items which are required to be formally reported to it
(reported excess), Normally, the regional catalogs will list excess
property at least 30 days before the SRD. The GSA catalogs, thus, are

a prime source of information regarding excess material being screened
by other Federal agencies prior to becoming available to non-Federal
activities as "surplus." It is not a responsibility of the FAA to screen,
locate, acquire title to, or deliver surplus property eligible for con-
veyance for airport purposes. lowever, through arrangements with GSA,
each FAA Airports District Office will receive current copies of the
GSA catalogs and make them available for review by owners of public
airports, In addition, FAA personnel will assist airport owners by
expiaining the disposal procedures outlined in this circular and will
maintain a stock of the required application forms.

Chap 2 -
4 . Par 5
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10.

CHAPTER 3. THIL SCREENING PROCESS

SCREENING OF SURPLUS PROPERTY . The opportunity for eligible agencies to
acquire excess property al no cost during the limited 21-day donation
screening period results in aclive competition. Under the Federal
Property and Administrative Jervices Act of 1949, these state agencies
may recover from the ultimate donee fees and charges to cover their own
administrative costs as well as screening and transportatior. expenses
in moving the material. Although airport applicants enjoy a priority
for the first five days of the donation screening period for reported
property, there is no authority under P.L. 80-289 for any agency other
than the ultimate grantee to acquire such property. Consequently, an
airport applicant must be alert and knowledgeable as to the location
zrd surplus release date (SRD) of suitable property to utilize this
vrogram effectively.

CONDITION OF PROPERTY . Airport owners seeking to acquire surplus
property should understand that all such property is offered on an

"as is, where is" basis. No warranties are expressed or implied.
Normally, the property will be available for inspection during the
"excess" period to enable the applicant to determine whether the items
are suitable and worth the effort and expense of acquisition. The cata-
log listings of the GSA contain a condition code indicative of the
reported status of the property. (For an explanation of the condition
codes, see Appendix 3.) It should be explained, however, that the
condition code used in the reporting of material to GSA is primarily
as excess. The actual condition of the item, its anticipated useful
life, and its suitability for use on a civil airport may be inferred
but not conclusively determined from the condition codes reported by
the owning agency to GSA.

ADDITIONAL SCREENING INFORMATION. Responsibility for locating available

property, determining its condition and suitability, submitting required
application forms and assumption of the costs of packing, shipping and
delivery rests with the applicant/donee. Furthermore, unlike the

donat ions available to public agencies and certain educational and
public health institutions and organizations as authorized by the
Federal Property and Administrative Services Act of 1949, property
authorized for conveyance under P.L. 80-289 may be transferred only to
the ultimate owner. There is no provision for HEW, FAA, or any other
Federal or state agency to acquire or to "freeze" title to any property
for subsequent distribution to airports. Some screeners have developed
an arrangement with Property Disposal Officers (PDO) at installations
generating large amounts of surplus property under which the PDO will
entertain "want lists" as a matter of accommodation. Frequently, the
PDO, by a collect telephone call, may advise the screener of the
availability or prospective availability of items of property appearing
on the want list. The lead time afforded by advance notification is
helpful to airport applicants in view of the short five-day priority

Chap 3
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period; however, care should be taken that the Standard Form SF 123,
Transfer Order Surplus Personal Property, is not delivered to the GSA
»ffice before the SRD, otherwisc il may be returned to FAA with action
by GCA.

11. IDENTIFICATION OF SCREENERS.

a. All screeners (airport owners, state aeronautical officials or
agents) must have a valid GSA Screener's Identification Card,
GSA Form 2946 (Rev. 10-77), prior to screening and freezing surplus
personal property at holding or military installations. These
screener cards are U.S. Government property and will be controlled
by the issuing FAA office (regional division office or airport
district office). GSA requires that the expired or obsolete cards
be returned to their office thereby requiring FAA to maintain
control of the cards issued.

b. The procedure for issuing the GSA Screener's Identification Card,
GSA Form 2946 (Rev. 10-77),should generally follow these steps:

(1) Submit a written request to the local FAA Airport Office for
screener's designation.

(2) The FAA will send you a blank GSA Screener Identification Card
Wwith instructions for preparation. A current picture of the
screener applicant must be made for the card.

(3) Return the completed card and picture to the FAA for further
processing. :

(4) When the card has been compleated and laminated, it will be
returned to the requesting screener with instructions to
return it upon expiration and to notify the FAA if the card
is lost. ) ‘

The procedure for issuing the screener's cards may vary from region to
region so you should check with your local FAA office to verify the
procedures. : ’ '

GENERAL SERVICES ADMINISTRATION SIGNATURE OF SPONSORING AGINCY OFF ICHAL

SCREENER'S IDENTIFICATION

CARD NUMNER EXPIRATION DATE
SCREENER'S NAME This Card Holder 1s
authorized to screen
> |
:’:odpesr‘l‘ilpcs'ul‘)’::csto':z AUTHOR17ED SCREEN- [AUTHORI ZLD PROGKAM
SCREENER"S GAN 1 ZATY C ING AREA
cReene o Trom the constraints here-
on indhicated.
SCREENER'S SIGNATURE
PHOTO SIGNATUREL OF GSA OFF ICIAL RCGION
SPONSORING AGENCY
IF FOUND, DROF IN ANY P _O. MAILROX FOR RCTURN TO:
CENCRAL SERVICES ADMINISTRATION, WASHINGTON, DC 20406
TO BE SURRENDLRED TO ISSUING OFF ICER UPON EXPIRATION OR TER-
NOT VALID TO IDENTIFY A MINATION OF AUTHORIZATION.
FEDERAL EMPLOYEE. PROPERTY OF U.S. GOVERNMENT GSA FORM 2946 PACK (REV. 10-77)
GSA FORM 2946 (REV. 10-77) _
Sample Sample
Card Front Card Back

A Chap 3
6 Par 10
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12.

COLLECTIVE SCREENING. Regional and local associations of airport

owners, as well as the official aeronautical commissions or departments
of the several states, may frcquently be in a position to screen and
locate available surplus property suitable for conveyance to public
airports. The FAA Airports District Office will cooperate with such
efforts and will endeavor to obtain copies of the Excess Property

Catalog for such assisting agencies.

Chap 6 '
Par 12 7 (and 8)
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13.

14.

15.

16,

CHIAPTER 4, APPLICATION PROCEDURES

LECAL BASIS FOR CONVEYANCE., Public Law 80-289 authorizes property to

be conveyed for airport purposes subject to certain terms and conditions.
Under the Surplus Property Act and by the authority delegated to him by
the Secretary of the Department of Transportation, the Administrator,
FAA, may recommend to the >propriate disposal agency, changes, modifi-
cations, deletions, and amendments to the covenants specified in the Act,
Under this broad auchority and to achieve simplification in the proced-
ures as they relate to surplus personal property, the Administrator of
the FAA has agreed to accept the assurances printed on the reverse side
of the GSA application, SF 123, as covenants of promised performance by
the grantee. Appendix &4 of this circular is a reproduction of the
current SF 123, Transfer Order Surplus Personal Property.

When the applicant signs the SF 123, he is making an offer of performance
with respect to the requested property which will become a contract if,
and when, the Government releases the property to him. The terms of

this offer are spelled out in paragraph l.c. on the reverse side of

the form.

PREPARATION OF THE TRANSFER ORDER. The SF 123 will be available in inter-

leaved carbon sets at Airports District Offices of the FAA., Instructions
for the completion of the form will be available at these offices.
Whether the applicant is a state aeronautical agency or an airport owner
applying for the property personally or through a designated agent, the
authorized signature in the appropriate block constitutes a binding and
continuing contract with the Government for the useful life of the
property. To facilitate GSA processing procedures, reportable items
with different surplus release dates should be requested by a separate
SF 123, Separate applicaticns are required by GSA for (1) reportable
property; (2) nonreportable property at different holding locations; (3)
property requested under different GSA control numbers; and (&) DOD
property requested under different DLSC (Defense logistics Services
Center) control numbers. '

CIVIL RIGHTS ASSURANCE. The regulations implementing Title VI of the
Civil Rights Act of 1964 require assurances by the recipients of any
Federal loan, grant, or other assistance that there will be no discrim-’
ination in enjoying the benefits of such assistance on the basis of race,
sex, color, or national origin. Applicants must understand that such
assurances, printed on the reverse of SF 123 (see paragraph 13, above).
also become part of the contract with results upon release of the surplus

property to them.

DELEGATION AS APPLICAWT'S AGENT. 1In some instances, Owners of airports
may find it advantageous to designate a state official, or recognized
official of a collective association, not only to screen surplus property
but to actually apply for the property as its agent. In preparing the

Chap 4
Par 13 9
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SF 123, therefore, Block 13a "Transferee” must, be prepared in the name
and address of the public airport which will take title to the property.
The airport owner, if acting on its own behalf through its own official,
will sign its name in Block 13b of the SF 123 and enter the official
title below the signature. If an agent is executing the application on
behalf of the airport, he will sign in Block 13b but enter below his
signature the words "Transferee, Aeronautical Commission," or
similar agency representation. 1In the preparation of applications which
are made by a state agency as principal, the name and address of the
state agency will appear in Block 13a as "Transferee." GSA will accept
applications for conveyance of surplus property for airport purposes
presented in these several ways. For detailed instructions on the
comple tion of SF 123, see paragraphs 14 and 15.

SUGGESTED PROCEDURES WHEN AIRPORT IS REPRESENTED BY STATE OR
ASSOCIATIONAL AGENT. When the applicant is represented by an agent,
screening, preparation, and processing of applications can be expedited
by using the following procedures where compatible with state law.

a. An airport owner who wishes to use an agent should prepare a formal
delegation of authority empowering the named representative to apply
for, screen, and request property on his behalf and to commit the
airport owner to the obligations listed in paragraph 24, Copies of
this delegation should be given to the agent and to the FAA Airports
District Office.

b. An airport owner should furnish its agency with a '"want list'" of
gerleral categories of surplus property desired for the airport.
The owner should forward an information copy of the list to the
FAA Airports District Office. The agent should screen the current
Excess Property Catalogs and Bulletins and determine the possible
availability of items desired by the airport owners,

c. The agent should visit the site of the surplus property which is to
be released and determine its suitability to fill the airport owner's
requirements,

d. Prior to the execution and filing of a ST 123 on behalf of an
airport owner, the agent should communicate with his principal and
ascertain that the property concerned is still wanted and, in the
light of its condition and location,will be accepted in the event
the application is approved.

e, Based upon the circumstances, the agent, if appropriate, should pre-
pare a SF 123 on behalf of the airport applicant, obtain the required
certification from the FAA Airports District Office and forward it
to GSA, or deliver it to FAA for certification and forwarding to

Chap 4
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GSA, whichever procedure has beex agreed upon. It may prove helpful
for the airport owner to furnishk the agent with reproduced copies of
the agency designation for attachment to the original of each
application.

18. CONVEYANCES TO STATE AERONAUTICAL AGENCIES.

d.

Chap &
Par 17

Basis for Transfers. [Ircquently owners of small public airports
have a one-time requiremcnt for the use of heavy construction
equipment to accomplish major repairs, improvements, or further
deve lopment of their facility. The permanent transfer of costly
construction equipment to an airport to 7111 such a requirement
ordinarily cannot be ecconoaically justified., Consequently, in the
past these airports have pren at a disadvantage in obtaining surplus
heavy equipment to fill norrecurrent needs of this kind. Where a
state aeronautical agency ~onducts a program of assistance to local
public airports in accompiishing such projzcts, the FA4 may approve
the transfer of limited types of such equipment to the state agency
for such use on public airports.

Elipibility of State Programs. Befoie applylng fer the equipment, a
state aeronautical agency should file with the FAA the details of

its program for using thc equipment on public airports. The airports
need not be specifically named, but there must be evidence that the
equipment will fill a neced, that it will be loaned or made available
only to publicly owned ~lrports, that iz will be kept in serviceable
condition, and that it will not be used for other than airport
purposes. Thereafter, application for the equipment pursuant to

this plan may be made by the state agency on the SF 123, The state
program may include appropriate provisicns to recover from benefiting
airports the cost of equipment, maintenaice, operation, where provided,
and necessary transportation. No administrative costs, surcharges,
or other fees may be imposed.

Program Limited to Airport Purposes. Surplus property will not be

transferred to a state aeronautical agency for any public purpose
other than for loan or use at public airports. Administrative use
of such property by the state agency is expressly prohibited. Use
of the equipment for nonairport purposes, whether with or without
state agency approval, will be considered a breach of the terms
under which it was donated to the agency.

Ownership Responsibility of State Agency. When the equipment is

transferred to a state aeronautical agency, the agency becomes the
donee owner and is solely responsible to FAA for compliaace with all
terms and conditions of the conveyance. This is true even though
the agency, in the operation of its program, may have only recurrent

11
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possession of the equipment. Under the terms of its agreement with
the Government, the state agency must assure conformity by airport
owners to the compliance requirements applicable to actual use of
the property.,

Lquipment Eligible for State Airport Loan or Use Irogrgns. Equipment

eligible for transfer for state airport programs will normally be
limited to heavy construction types associated with excavating,
hauling, clearing, and building projects commonly carried out on
airports. This will include drayage equipment necessary to move
dongted property ahout the state pursuant to a loan or use program,
The following are examples of the types of construction equipment
which may be recommended for transfer for state loan or use prograis,

Aggregate Plants Cranes

3ack (loes Farth Boring Fguipment
Situminous Lquipment Graders and Attachments
Ruckets Land Clearing Equipment
Corcrete Producing Equipment Pile Driving Equipment
Rollers Tractors

Trucks Trenching Machine

<

The above iisting is not necessarily all inclusive. Items which

are not on this list may be requested if definitely required as a
part of construction work. Office equipment, vehicles, aircraft,

or other items required primarily for the administration of the
state program will not be approved for donation. However, items
directly related to the development, improvement or maintenance

of a public airport system (such as navigation aids, communication
and teletype facilities, and electronic maintenance ard repair parts
to support these systems) and requestec by a .state aeronautical
comamission, when such commission is acting as an agent for the
airport(s) will require a covering ietter of justification, and will
be forwarded by the GSA Reglonal Office to the GSA Central Office,
ttilizetior and Donation Branch, Personal Property Livision, Federal
Supply Sfervice.

Chap 4
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CHAPTER 5. ELIGIBILITY

19. CERTIFICATION PROCEDURE. Under Public Law 80-289, the FAA is required

to certify whether the surplus property listed on the application is

essential, suitable or desirable for, or reasonably necessary to fulfill

the immediate or foreseeable future requirements of the grantee for the
deve lopment , improvement, operation, or maintenance of a public airport.
when the designated FAA representative reviews an application for surplus
personal property, he makes a determination as to the need for the re-
quested property and, if appropriate, certifies to it upon the applica-
tion form. Ho priority is established between public airports and state
aeronautical agencies, and applications will be considered and processed
by the FAA without preference or discrimination.

20. GUIDELINES FOR ELIGIBILITY.

2. Must be Need for the Property. To be eligible there must be an
airport need for each rcquested item. Requests received from a
nublic airport will be checked against the FAA inventory record of
surplus property previously conveyed to the same airport (see
chapter 7). Requests received from a state aeronautical agency for
property which is to be used at public airports within the state will
be checked against inventory records of surplus property previously
conveyed to the state agency and must be in conformity with an
approved state loan or use program On file with the FAA.

b. Need Must be Direct. The need for the item must be one which the
item can directly fulfill. Surplus personal property-*unlike surplus
real property--will not be recommended for donation in order to
permit the owner to derive revenue, even for an airport, by renting
or using it for a nonairport purpose. In this connection, property
required by an aeronautical activity (e.g., engine stands, aircraft
starters, wing jacks, etc.) will not be recommended by FAA since
such property is not directly needed to develop or maintain the air-
port. 1In fact, an airport manager/fixed-base operator who received
such property would have an unfair competitive advantage over other
fixed-base operators.

c. Typical Eligible Surplus Property. The following are examples of the
types of personal property which may be requested for public airport
purposes: '

V. [
Chap 5 13

Par 1Y
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sweepers

rollers

mowers

concrete mixers

asphalt kettles

air compressors

rakes

blitzers

dump trucks

trucks

tractors

Jjeeps

snow plows

fire trucks

crash trucks

beacons

runway, taxiwagy and
apron lighting
fixtures & equipment

10/1/84

approach lights

boundary lights

wind cones

wind socks

tetrahedrons

wind tees

segmented circles

wind direction indicators
cable

arresting barriers

blast fences

fencing

utility systems/components
buildings

hangars

T-hangars
radio equipment
na vigational aids

The items listed above are examples of types of equipment required
for the development, improvement, operation, or maintenance of a
public airport; the listing is not intended to be all inclusive.
Items not on this list may be obtained if available by submitting
a written statement with the application explaining why they are
needed. Such justification should reveal the present inventory of
similar airport equipment, the specific use for which the items are
requested, the procedures to be relied on to assure their continued
availability for airport purposes, and the means by which they will
be maintained in serviceable condition.

d. Surplus Aircraft. Flyable aircraft are specifically excluded from
donation, Requests may be approved for use by airport owners of
cannibalized and demilitarized aircraft for firefighting and rescue
training , but these requests require further determination by the
GSA Central Office.

e. Factors to Consider in Requesting Unusual Items. Under a liberal
interpretation of the language of the Surplus Property Act,
practically any item of property or equipment could be considered in
some way "essential, suitable, or desirable" for airport purposes.
In keeping with the intent of the Act, however, FAA will, as a matter
of policy, limit its recommendations to such items as are listed in
paragraph 20c above or to items having a similarly direct and
primary application to the airport owner's continuing responsibility
to operate, preserve, maintain, develop, and improve public airport
facilities. Each request must be evaluated on its own merits.
However , the FAA, in certifying an airport owner's need {'or specific
items of Federal surplus property, will consider the following
factors:

Chap 5
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22,

(1) Relevance to Airport Facilities. Many common items such as
office equipment, passenger vehicles, printing and repro-
duction equipment, etc,, may be needed to satisfy a general
requirement of the owner of a public airport. However, FAA
recommendations will be limited to items which will normally
be used directly and primarily in the preservation, mainten-
ance, operation, or development of basic airport facilities,

(2) Capability to Maintain. Grantees of surplus Federal property
will be required to maintain such property throughout its
useful life, Some items, particularly complex heavy construc-
tion equipment, are costly to maintain, In certifying the need
for such equipment at a small airport or at one with limited
maintenance capabilities, the FAA will inquire as to the appli-
cant’'s plans for maintaining it. A clear understanding should
be reached that the grantee will not be relieved of his main-
tenance responsibility because he lacks the maintenance cap-
ability normally required for such equipment. It should also
be understood that the maintenance obligation does not extend
into the indefinite future, but rather only as long as the
property can, with proper care, be economically maintained in
good working order. If there is any evidence that the grantee
plans to request authority to trade in the item rather than
maintain and use it, the initial request will not be approved.
However, approval may be granted for the transfer of selected
items of equipment listed in paragraph 20c if needed to pro=
vide replacement components for similar items on hand.

UNAPPROVED ITEMS. Ttems not approved will be lined out and initialed.

1f the FAA representative determines that there is no need for any of
the items applied for, he will return the application through the
channels by which it was received.

APPROVAL AND TRANSMITTAL TO GSA. If one or more of the items applied

for on the SF 123 are approved, the FAA representative will indicate
his approval by signing the application in the space provided (block -
14b) and entering date of approval in block l4c. He will retain one
copy and forward the original and three copies to the GSA regional
office for the area in which the property is located. If the appli-
cation is approved by GSA, one copy of the approved application will
be forwarded to the PDO of the installation where the property is
located, and two copies will be returned to FAA, The FAA will forward
one of its two copies to the applicant. (See flow chart, appendix 4,)

Chap 5
Par 20 ‘ 15 (and 16)






10/1/84 - AC 150/5150-2B

CHAPTER 6. CLAIMING AND IDENTIFYING SURPLUS
23. PICKUP OR SHIPPING ARRANGEMINTS.

a. Surplus personal property . at the various disposal locations is
under the jurisdiction of the PDO at military installations and
Utilization Officers at the GSA regional offices.

b. It is the responsibility of the applicant or its agent to make
arrangements with the PDO or the Utilization Officer, whichever is
appropriate, for pickup or shipment of the property. Instructions
for pickup or shipping should be inserted in block 11 on SF 123.
Generally the holding agency will retain the property for a period
not to exceed 42 calendar days after the SRD.

c. If the fully approved application is not received within the 42-day
period or pickup is not accomplished within 15 working days follow-
ing notification of availability, other disposition of the property
may be made by the PDO. Accordingly, the PDO should be alerted to
the arrival of an application if expiration of the time period is
imminent.

24, OBLIGATION UPON TAKING POSSESSION. Under the contract by which an
applicant receives surplus property, he is obligated:

a8, To maintain the identification of each item by marking, painting,
labelling, etc., as reasonably appropriate to indicate that it has
been conveyed for airport purposes. To facilitate meeting this
requirement tne FAA will make available suitable decals which can
be applied to the property and which contain the words:

FEDERAL SURPLUS PROPERTY
To Be Used For Airport Purposes

b. To keep the property in good repair and to make it available for
inspection by FAA upon request.

c. Not to sell, salvage, or dispose of it without the consent of the
FAA.

d. Not to use it for nonairport purposes except when all the following
conditions are wmet:

(1) The use is for public purposes.

(2) The use does not result in personal profit.

Chap € :
Par 23 17
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(3) The use does not interfere with the continued availability of
the property for airport purposes.

(4) The airport account is fully credited with the fair rental
value of the property and reimbursed for any cost of repairs
attributable to the permitted nonairport use.

The exceptions stated in d. above are inapplicable to surplus property
donated to a state aeronautical agency for a loan use program (see
paragraph 18c).

Chap 6
18 Par 24
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CHAPTER 7. ACCOUNTABILITY FOR PROPERTY

25. RECORD QF SURPLUS PROPERTY.

a. Upon approving an application and releasing the requested property,
GSA returns two completed copies of SF 123 to the FAA. The FAA
forwards one of these to the applicant as notice that the property
will be shipped or that the PDO will advise when it may be picked
up. When the property is actually received, the applicant will so
certify on his original file copy of SF 123 (copy 7, see flow chart,
appendix 4) and send it to the FAA. This copy plus any other per-
tinent records will be added to the inventory of surplus personal
property held by that applicant. This inventory is the basis for
periodic FAA reviews to assure that the terms and conditions of the
donations are being met,

b. Donees will not be held accountable for surplus personal property
for more than one year from the date of donation. In certain
circumstances they may be relieved of accountability at an earlier
date by the FAA upon presentation of adequate justification.

26, NONACCQUNTABLE ITEMS. Continuing accountability will not be maintained
for the following types of surplus personal property:

a., Property which is to be disassembled and its component parts used
for replacement in the repair of similar units.

b. Consuuable property such as paint, plywood, nails, bolts, screws,
wrenches, electrical wire and accessories, pipe and fittings, paper,
etc.

c. Property having a functional value of less than $100 (micrometer,
chain hoist, belt sander, etc.).

Chap 7 19 (and 20)
Par 25
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Appendix 1

APPENDIX 1. FEDERAL AVIATTON ADMINISTRATION REGIONAL
AND ATRPORTS DISTRICT OFFICES AND REGIONAIL. BOUNDARIES

See AC 150/5000-3G, Address List for Regional Airports Divisions and
Airports District/Field Offices, dated May 9, 1983, for correct
address listing.

1 (and 2)
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Appendix 2
APPENDIX 2
REGIONAL DIRECTORS
UTILIZATION AND DISPOSAL SERVICE
GENERAL SERVICES ADMINISTRATION
ADDRESS COMMUNICATIONS TO:
Regional Director
General Services Administration
Property Management and Disposal Service
REGIONAL OFFICE : STATES SERVED

P.0. and Court House _
Boston, Massachusetts 02109
Phone: Area Code 617
223-2651

26 Federal Plaza

New York, New York 10007
Phone: Area Code 212
264-2650

General Services Regional Office Bldg.
7th and D Sts., S.W.

Washington, D.C. 20407

Phone: Area Code 202

963-3584

1776 Peachtree Street, N.W.
Atlanta, Georgia 30309
Phone: Area Code 404
526-5631

U.S. Court House

219 South Dearborn Street
Chicago, Illinois 60604
Phone: Area Code 312
353-6045

GSA Administration Building
1500 East Bannister Road
Kansas City, Missouri 64131
Phone: Area Code 816
361-0860, Ext. 7237

Maine, N.H., Vt.,
Conn., Mass., and R.I.

N. J., N.Y., Puerto
Rico, and V.I.

District of Columbia,
Del., Md., Penna., Va.,
and W. Va.

Ala., Fla., Ga., Ky.,
Miss., N.C., S.C., and
Tenn.

I1l., Ind., Mich.,
Minn., Ohioc, and Wisc.

Iowa, Kan., Missouri,
Neb.
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Appendix 2

REGIONAL OFF]ICE AREA SERVED
819 Taylor Street Ark., La., N. Mex.,
Fort Worth, Texas 76102 Okla., and Texas
Phone: Area Code 817
334-2331
Building 41, Denver Federal Center Colo., Mont.,
Denver, Colorado N. Dak., S. Dak.,
Phone: Area Code 303 Utah, and Wyom.
234-3934, Ext. 8266
49 Fourth Street Ariz., Calif.,
San Francisce, California 94103 ~ ° Nev,, and Hawaii
Phone: Area Code 415
556-5314
GSA Center Alaska, Idaho,
Auburn, Washingten 4 Ore., and Wash.
Phone: Area Code 206
833-5265
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CONDITION
CODE

N-1

N-3

E-1

E-2

AC 150/5150-2B
Appendix 3

APPENDIX 3
MEANINGS OF CONDITION CODES

BRIEF
DEFINITION

New = Excellent

New - Good

New - Fair

New - Poor

Used-Recondit ioned-
Excellent

Used-Reconditioned-
Good

Used=Reconditioned-
Fair

Used=-Reconditioned-
Poor

EXPANDED DEFINITION

' New or unused property in excellent con-

dition. Ready for use and identical or
interchangeable with new items delivered by
a manufacturer or normal source of supply.

New or unused property in good condition.
Does not quite qualify for N-1 (because
slightly shopworn, soiled, or similar),
but condition does not impair utility.

New or unused property in fair condition.
Soiled, shopworn, rusted, deteriorated or
damaged to the extent that utility is
slightly impaired.

New or unused brOperty, soiled, rusted,
mildewed, deteriorated or damaged, con-
dition is poor still having some utility,
but cannot be classed as salvaged.

Used property, but repaired or renovated
and in excellent condition.

Used property which has been repaired or
renovated and, while still in good usable
condition, has become worn from further use
and cannot qualify for excellent condition.

Used property which has been repaired or
renovated but has deteriorated since recon-
ditioning and is only in fair conditiom.
Further repairs or renovation required or
expected to be needed in near future.

Used property which has been repaired or
renovated and is in poor condition from
serious deterioration such as from major
wear and tear, corrosion, exposure to
weather or mildew.
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Appendix 3
CONDIT ION BRIEF
CODE DEFINITION
0-1 Used-Usable Without
Repairs-Excellent
0-2 Used-Usable Without
Repairs-Good
0-3 Used-Usable Without
Repairs-Fair
0-4 Used-Usable Without
Repairs-Poor
R-1 Used-Repairs
Required-Excellent
R-2 Used-Repairs
Required-Good
R-3 Used-Repairs
Required-Fair
R-4 Used-Repairs

Required-Poor

10/1/84

EXPANDED DEFINTITION

Property which has been slightly or moder-
ately used, no repairs required, and still

"{n excellent condition.

Used property, more worn than 0-1 but still
in good condition with considerable use
left before any important repairs would be
required.

Used propeérty which is still in fair con-
dition and usable without repairs; however,
somewhat deterierated, with some parts (or
portion) worn and should be replaced.

Used property which is still usable without
repairs but in peor conditien and updepend-
able or uneconomical in use, Parts badly
worn and deteriorated.

Used property, still in excellent condition,
but minor repairs required. Estimated
repairs would not ccst mwre than 107 of
acquisition cost.

Used property, in good condition but con-
siderable repairs required. Estimated cost
of repairs would be from 11% to 257 of
acquisition cost.

Used property, in fair condition but
extensive repairs required. Estimated
repair cost would be from 267 to 407 of
acquisition cost.

Used property, in poor condition and
requiring major repairs. Badly worn, and
would still be in doubtful condition of
dependability and uneconomical in use if
repaired. Estimated repair costs between
417 and 65% of acquisition cost.
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Appendix 3
CONDITLON BRIEF

CODE DEFINITION EXPANDED DEFINITION

X Salvage Salvage. Personal property that has some
value in excess of its basic material
content but which is in such condition that
it has no reasonable prospect of use for
any purpose as a unit (either by the
holding or any other Federal agency) and
its repair or rehabilitation for use as a
unit (either by the holding or any other
Federal agency) is clearly impracticable.
Repairs or rehabilitation estimated to
cost in excess of 65% of acquisition cost
would be considered '"clearly impracticable."

§ Scrap Material that has no value except for its
basic material contert.

3 (and &)
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APPENDTX 4. STANDARD FORM (23, TRANGFER ORDER
SURPLUS PERSONAL PROPERTY
1 ORDER NOIS) FORM APPROVED
TRANSFER ORDER . OmA MO
. SURPLUS PERSONAL PROPERTY N 29-R0167 aotror  eacES
3 SUEUS RELEASE 4 SET ASIOE DATE o TOTAL scausmioN

2. TYPe O¢ OsDER

STATE

O S O ooosen Oran

oare

s D NONREPORTASLE

D REPORTASLE

7. 70:

GENERAL SERVICES ADMINISTRATION (F$S)*

8. LOCATION Of PROPERTY

9. HOLDING AGENCY /Name end aduboss/*

10. FOR GSA USE ONLY

SOURCE CODE D

sre 00 o« 00003
TYPE OF DONATION DD
A0wsTED auocanion cooe [IJ
1. PICKUP Of SMIPPING INSTRUCTIONS®
12. SYRPLUS PROPERTY LIST
QuANTITY | ACQUISITION COST
wi IDENTIFICATION COND. AND
NO. NUMBER(S) DESCRIPTION Coot UNIT UNIT TOTAL
(o) (b) (e} (d) (o) A (9
3 . Pieme ond oddress of Swore Agency. SEA. er pubbc | b SIGNATURE AND TITLE OF STATE AGENCY OR DONEE © DATE
ACTION @nport)® REPRESENTATIVE
Tronsferse  cortifies
ond egrees 1o the
torms, conditions,
ond erwronces @
fied on reverse.
4. SIGNATURE OF NATIONAL SEA OFFICER e, DATE
e « OfT CFRCER DO o FAAI® . SIGNATURE OF DETERMINING OFFICER  OATE
ACTION
1 cortily thot the od-
ey ioms
pertinent 1o this or-
der, o3 specified on —
reverse hove been 4. G3A APPROVING OFFICER o. SIGNATURE OF APPROVING OFFICER ¥ DATE
ond ere being tok.
o
*Plecse include “ZIP Codes” in oll oddress blocks. 123-106 STANDARD FORM 123 (REV. 10-77)

Prescribed by GSA

FPMR (41 CFR)—101-44.110
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CERTIFICATIONS, AGREEMENTS, AND ASSURANCES

The troniferet specified in bleck 13a on the obverse of this tronsfer order, in conudesotion of ond lur the purpote of nliining any o all proverty for donanon cuverad by swch ronsler
stder, recognizes and ogrems thel any such Tronsler will be mode by the Unied * ‘atas in 1aliance on the (ollowing rertificatinns, agresments and osswronces:

1. OFFICIAL SIGNING IN BLOCK 13b AS REPRESENTATIVE OF: o. STATE

AGENCY. (1) A4 ¢ condition of the ollocation of property listgd in Noﬁ 12, the Stote

ogancy. lar itsell, @.rd, with respect 10 ony such p y to be distributed in on od

M wmm 1o on approved inter-Stote Distribution Agreement as ogent for on
P ive of the od, Stote, hereby certifies:

(o)lnnhomﬁmsmmdmsmuh-udo-wd\
u-.mmmmmummmdmrmwmm
Administrative Services Act of 1949, 63 Stot. 386, as ded (herei ferred to
@1 the Act), and the reguictions of the G 1 Services Administration to receive surplur
mwwmmmmmumﬁu«m-mmmmwwm
Act end reguletions.

(S)thmlmdonﬂiuw“m"nhnbnmu
.Mwby..uﬂuwhoaumwbk < wuch as ot

N porks and Non, public health, and publle
safety, u‘wo‘u-bomlov'uwe boel!h pvmm mdvding research for eny such
purpese, by an eligible ion which is exempt frem
mm.-msol.ommlamwtmonoum»..s«m

(€) When the property is picked up by or shipped to 0 State agency, the
SMMMM-'MMW.MM focilities, and personnel to effect

ility, G. Preper and distrib of the preperty.

(d)wuoam-wmudmviwbyqsnuwnomw
when delivery is made direct frem o holding agency 1o 0 denes, that the denee who it
ocquiring the property is eligible within the meoning of the Act and the gvictiens of

izad 1o tive of an odj State with which it tharet o common boundory, the
cernbicotions ond ogreements required ahave shall olin he moda by the opplcant State
ogency respecting the donees in wuch ediocent State 16 which dutribution will be-mode

ond the property to be distributed in the adjocent State, and such certifications ond

shall the certificati ond og of the ody Stote on

wbou ‘betalf end as whose tutherized rep tive the ! Stote ogency it
acting.

b. SElVlCE EDUCATIONAL ACTIVITY. Pursuont to section 203(j) of the Act ond

o ‘owdo",'ofﬁm,"brm

S y of Dot a3 an ed | activity of special intereit 1o the ormed services,

donation of the surplus perional property listed in'block 12 it requested. 1t is hereby
certified thot (a) the signer is cppfopmndy cuthorized: (b) the property is usable ond
necessary to carry out the ed P of the f . is required for use to
fill on existing need, ond will be vnd for such purposes within 1 yeor ohHer it is
obtained; ond (c) funds are availoble and vﬂl be pc-d vbn voqunhd to cover cost of
care and handling incid to the d o 9. prep for
shipment, loading, ond tronsporting such property.
c. PUBLIC AIRPORT. Pursuont to the Act and section 13(g) o‘ oh. s.uolu- Property Act of
1944, 58 Stot. 770, as ded, and regul der, request is
hereby mode for the property listed in block 12. 'ﬂn tu:m‘ovn ogrees 'ho' (a) funds
ero ovovlablv to poy the co-h of core ond hondling incid to d includi

ion for shi loading, and.transporting such property; ond b) |!
such pvom is donated to 'ho transferee it will (1) not be used. sold, solvaged, or
disposed of for other thon airport purposes without the consent of the Federol Aviotion

the G | Services Admini , and that such property is viable and ded by

Admini ion; (2) be kept in good repoir: (3) be vsed for airport purposes; (4) be

the donee.

2) wﬁhmmb‘mﬂomﬂc&dvpbyulhwndOoaswwegtm.'y the
Stete ageney-agrees to the follewing:

(a) The rightte ion only is g d oad the State egrees to make
prompr Stdte-wide distributibnefAhe somé)on e foif and equitable basis, to donees
oligible fo ocquire- property under Section 200{i) of the Act and reguiations of the
Generol Services Administrofion, after such eligible donees hove properly executed the
:owo‘p:n:: corhhum oo‘ ogreements estoblished by the State agency and/or the

rvtt'l

(b) Tite 1o such property ghell remain in the United States of Americo
sithough the Stote sholl have taken possession thereof. Title to the pvopody shall poss to
Mmdmﬂbﬂnumm«mﬁmww, P 9

oppropriately morked as Federol surplus property and will be made cvoiloble for
inspection upon request; ond (5) ot the option of the United Stese:, revert to the United
States, in its then exi diti if all the of; id diti are not met,
observed, or complied with.

d. STATE AGENCY, SERVICE EDUCATIONAL ACTIVITY OR PUBLIC AIRPORT.

Assurance of Complionce with GSA Regulations under Tale VI of the Civil
Rights Act of 1964, Section 606 of Title Vi of the Federol Property and
Adminittrative Services Act of 1949. as omended, ond Section 504 of the:
Rehabilitation Act of 1973, o3 cmended.

The tronsferee ogrees that (1) the program for or in connection with which any property

covered by this transfer order is acquired by the f will be ducted in
i with, and the transferee will comply with and will require ony other person

required by the Stote agency ond has teken possession of the property.

(c) The Stote ogency further ogrees thot it will pay. promptly the cost of
core, hondling, ond shipping incident to taking p ion of such property ond that
during the time the titte remains in the United States of Americo, it will be sponsible, as
© bailes for mutual benefit, for such property from the fime it is relecsed to the State
agency or to the fronsportotion ogent designated by the. Stote agency; ond that in the
un'olmybududemqo ooony or oll of the property, it will file such claim ond/or

and p o ol such p gs as may be y to recover
for the o«ml of the United States of Amonco the fair valve of any such property lost
or domoged.

(d) No surplus property h ul PP d for fer by the Generol
Services Admini ion sholl be d by the State ogency for use in performing its
functions uniess such property use is wﬁ\onnd by the Generol Somm Administrotion
in d with the provisions of o d into b the
State ogency ond the General Services Administration.

4tk

(any legol entity) who through | or other 9 ts with the £ is
authorized to provide services or benefits under taid program to comply with all
requirements imposed by or pursuant to the regulations of the General Services
Administration (41 CFR Subpart 101-6.2) issued under the provisions of Title VI of the
Civil Rights Act of 1964, Section 606 Title VI of the Federol Property and Administrative
Services Act of 1949, as amended, ond Section 504 of the Rehabilitation Act of 1973, as
amended, 10 the end that no perion in the United States shall, on the ground of roce,
color, national origin, or sex, or that no otherwise qualified handicapped person sholl

solely by reason of the handi be {uded from portici in, be denied the
benefits of, or be subj: d to di under any program or activity for which the
f ives Federal from the Generol Services Administrution; (27 this
ogreement shall be subject in all resp 1o the px of soid regulati (3) this
] shall obli the ] for the period during which it retoins ownership
or postession of any such property; (4) the f will promptly toke, and to
take such action as may be y to eH this og : (S) the United States
thall have the right to seek judiciol enf of this ag ; and (6) this

thall be binding upon any successor in interest of the troniferee onc the
° Y

(3) Where an apslicont State egency is ecting under on i
ogreement approved by the General Services Administration as on agent and authof-

-ocd “transferee’” as vsed herein, includes any such tuccessor in interest.

STATEMENT OF ADMINISTRATIVE ACTIONS

2. OFFICIAL SIGNING IN BLOCK 14b AS REPRESENTATIVE OF:

o. DEPARTMENT OF DEFENSE ("O'tm DISPOSAL OFFICER). The personal property
listed 1n block T2 1 'surplus and evoileble for donation 1o the service educationol activity
in block 130 (subject to eny interim request by o Federol egency).

b. FEDQ.AL AVIATION ADMINISTRATION. The Administrator of the Federal Aviation

Adwi hos detgrmined that the surplus muel propom listed in blod 12
il, suitoble, or desirable for the devel . . e
maintenance of o public airport, er bly y to Mﬁll the i diate and/or

L { ble future requi of the g for the devel , impy

operation, or maintenance of o public airport.

3. OFFICIAL SIGNING IN BLOCK 14e¢ AS REPRESENTATIVE OF GENERAL
SERVICES ADMINISTRATION: The surplus perional property listed in block 12,
except ony disapproved items, is approved for transfer for donatinn purposes. Property

listed hereon requested for transfer by o State agency is hereby cllocated to that Seate.

Such property will be-held-by the holding ogency for-a period not-to exceed 42 colendor

dovs from the surplus relecse dote pending receipt of pickup or sh'pping ir steuctions.

whereupon it will be relecsed to the donee.

STANDARD FORM 123 (Rev. 10-77)

7% U.S. GOVERNMENT PRINTING OFFICE: 1978-261/264/47
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APPLICANT OR
AUTHORI1ZED RFPRESENTATIVE

FLOW CHART FOR PROCESSING STANDARD FORM 123
"APPL ICATION FOR DONATION OF SURPLUS PERSONAL PROPERTY"

FAA

PDO

GSA

P b~ [ |LE

FORWARDS COPIES 1=9 TO
FAA; copy 6 TO PDO¥;

COPY 7 1S HELD UNTIL
PROPERTY IS RECEIVED.

Copy 2 (APPROVAL) SERVES
AS NOTICE THAT SH!PMENT
WwiLL BE MADE, OR THAT
NOTICE TO PICK UP WILL
BE FURNISHED BY PD

Copy 2 1S FILED.

2 > FILE

REVIEWS; LINES OUT AND

FORwWARDS cOP1ES 1=l To GSA.

copy 5 IS FILED.

CoPiES 2 AND 3 BEARING GSA
apprOovaL: CoPYy 2 1S FOR=

WARDED TO APPLICANT; COPY
3 1S FILED IN COMPLIANCE

FOLDER.

INITIALS ITEMS NOT APPROVED |

Copy 6 SERVES AS NOTICE TO
HOLD PROPERTY FOR 4O DAYS.

f—» FILE

REVIEWS FOR APPROVAL.
Copy 1 IS FORWARDED 7C

PDO. Copies 2 AND 3
ARE FORWARDED 1O FAK;

copy 4 1s FiLeD.

3 = [ |LE
2 -
- |
7
L —3»= F|LE

FORWAKDS COPY [ TO
A CIRTIFYING RE=
CEIP1 OF PROPERTY

Copy 1 SERVES AS NOTICE
oF APPROVAL BY GSA anD
TO SHIP PROPERTY OR
NOTIFY APPLICANT TO
PICK UP.

*¥TO SAVE TIME THE APPLICANT
MAY, AFTER GETTING FAA
CERTIFICATION, SEND EXECUTED
SF 123 710 THE PDO atio GSA.

¥8/1/01
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